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1. OVERVIEW
(1) Submitting Thesis Online

= Contents: Master or Doctoral Thesis

= Submission Page(d-Collection): http://dcoll.jbnu.ac.kr

*dColl. Log-in ID/PW = JBNU Portal ID/PW

= Check out the Online Submission schedule!
* You cannot submit theses after the deadline.
= If there is anything that needs to be corrected on your thesis

after submission, contact 18t or each graduate school

administration.


http://dcoll.jbnu.ac.kr/

1. OVERVIEW

(2) Online Submission Schedule for Each Graduate School

CHEtel HEOY H=So|2t
el '22.12.26 ~'23.01.05
3 9 '22.12.29 ~'23.01.06
n g '23.01.09 ~'23.01.12
syl '23.01.14 ~'23.01.18
H 5 '23.01.07 ~'23.01.13
E4Cifetd 5 A '23.01.07 ~'23.01.18
ey '23.01.12 ~'23.01.17
2 fst NEXt =
SS3H(HH) '22.12.26 ~'22.12.30
2 B '23.01.09 ~ '23.01.18
FUQITXHZ O sH '22.12.30 ~'23.01.05




1. OVERVIEW

(3) Process

Online
Submission

\4

Uploade
Thesis on
dCollection

Accepted

< Returning Case>
@ Wrong File Type
@ Wrong Disagreement, etc.

A

Eloleldz Verification Complete
Submission

\4

Copyright agreement, Submission confirmation,
Booklet thesis

> General Graduate School: Wsts
> Others: Each of Graduate School Administration



SUBMISSION

(1) dCollection

(2) Log-in

(3) Submit

(4) My information

(5) Metadata

(6) License agreement
(7) Original registration

(8) Submit confirmation



2. SUBMISSION

Search Research & Learning Support User Service JBNU Collections Library Guide

-‘. i " --.' B Sy —

. -

SearchAll Holding Materials E-Materials

Input Search Keyword

’
! U0 ®
=y

B

Loan Status Inquiry Apply for Material Mobile ID Seats Status / Facilitie:
Purchase Reservation

JBNU Library Homepage(https://dl.jbnu.ac.kr) = Submitting Thesis



https://dl.jbnu.ac.kr/

2. SUBMISSION

(1) dCollection - On the Library Homepage

Submitting Thesis

1 > Research &Learing Support > Thesis Writing Support > Submitting Thesis

Input Search Keyword

Q

- This is the guide to submitting the full-text file of thesis file for Chonbuk National University graduates. Those expecting to graduate from the master's or doctoral degree

must submit the full-text of thesis through dColletion after completing the thesis review.

#/ Summary of Thesis Submission

* Target: Those who are expected to confer the degree

* Contents of submisgl
* Submitted websits

* Full-text Submission Procedure

Check the details and click dCollection URL




2. SUBMISSION

(2) Log-in dCollection

%/Collection M&cistn

Search Browse Submit

LI Ty — T ]—h’

Enter search word. All Content ) | |Advanced Search

11 ¥k l | Ju..L.i.ILI LL,“ ‘

| | submissionof materials »

Use Portal(OASIS) ID/PW (Log in with Current Student ID)
Password Problem : HE T A (063-270-4715)
X If your password contains special characters (7', '=', ', '&". ), you will not

be able connect — Change p/w on OASIS




2. SUBMISSION
(3) Submit

KOR ENG

€/ Collection MEC SR

Login

Lk

e
”T ;
| | |
:§I

!

Click [Submit] or [submission of materials]




2. SUBMISSION
(3) Submit

Submission guide

In order to submit a thesis, a submitter authentication processg

' i ve 0btaINed certification can submit their thesis papers to the
"Collection” specified by administrator. Clle ]

If an error message pops up, contact 063-270-3464, 3458, 4825

% For temporarily saved file, click on thesis title




2. SUBMISSION
(4) My information

e Qa © oK

Metadata License agreement Original registration Submit confirmation

My information

1) Private policy

N

Agreement on consignment of personal information

w

)
) My information
)

N

My contact information



2. SUBMISSION
(4) My information - Step 1

Private policy

1. 711 AE 27
7t dCollection ZHOIHEHE CHE0| =H
Holst Aol dd = Cl20o| S4p|elo

= T o5t 31E 0|t o MRILICE

D=2 HZS 57| A5t A T A2 =2 AS 2U2|S 2I5) HOIHE S He| St
Lt, dCollectionOl ZiOIAHE B8 H22d Ot =5 - H7l5H= 2i01AE0| 22| =24 2 ChEaf ZRSLIC}H
™ Arallactinn 7101 81 HHLA Nl22 2151 &3 Mg -

Agreement on consignment of personal information in dCollection

dCollection 0|B7te) THUHEE HUROR HIAO|A HB5HA FELICH T2t Of2he) B201= = ST
-Z2x32| Eo|

-S7 B HSUT Y AIZEA S5 Y510 ST KOS AEE 4 21 FHE BTAHY IR0 S HTBss B2
- kjH|2 0120 [HE HRrANEH 2 SOARHAIZAR)S] H2|S 50 THMEIS 2EE ALVH0] DX M0 TR HUBLE M= B

1. 7RI M= 54e| 28
7 dCollection™ 25 7401 S ARH2IE Y501 2T} 20| HOIREHIHDS ISHD ASLICH v

Read and click on check box




2. SUBMISSION
(4) My information - Step 2

My information

! Check your

- information

Organization *  Your information will be used only
L for the purpose of submitting the
—_— thesis.

My contact information * For contacting your submitted

thesis, enter your contact

This is contact information registered at the library user information. F it was changed, please revise . .
This information is only used for contact in respect to the item you have submitted. information COI‘I‘ECHV.

information

Enter your contact ]

HETH F2= =1 deollection BTN A 22 HIELICE




2. SUBMISSION
(5) Metadata

oK |

License agreament Original registration submit confirmation

Metadata
1) Enter bibliography(title, author, abstract, content, etc.)

2)
3) * marked are mandatory.
)

4) Refer to "HELP”

It must be same as the final printed version.



2. SUBMISSION
(5) Metadata - Step 1

tam Content HELFP
Korean T|t|e| I (i Enter the title of the dissertation.
Sub-title{Korean) Enter the subtitle.
Alternative
s s Enter the title in the second
EﬂgllSh Title!!! language. If there is any subtitle,
divide it with [].

Enter the title of the dissertation in KOREAN first and then English.
Subtitle(Korean): Enter only the Korean “subtitle”(NOT -, :, ;, etc.)

Alternative: Title in other languages (ex. Chinese, French, etc.)



2. SUBMISSION
(5) Metadata - Step 2

- authorikorean) | 1IN Korean (Your registered name in JBNU) Enier the authors name without
mecraer | Your name in your language (English, Chinese, etc.) Entr the authors name i he

Other name(English): Enter family name first
(Frank Anne: O / Anne Frank: x)



2. SUBMISSION

(5) Metadata - Step 3

Enter the author's email or
= E-ma hormenage 3ddracs
omepage address.

. SJt‘jEE_. 1o separate parts of kevwords

put a comma(®,*) after keyword

koc |Not necessary

ooc  |Not necessary

Affiliation: Fixed data
E-mail: Your contact email address
Subject: Abstract keywords or searching keywords

% You can enter keywords in various language
(ex. = A2 library, XIZE£E)




2. SUBMISSION

(5) Metadata - Step 4

Korean W

You can cut and paste an
abstract into this box. f the

nurmnber of abstract is more than
m two, enter all and select item

anguage

A Korean abstract is required for other languages thesis.
An English abstract is required for Korean thesis.
It must be same as abstract of your thesis. (Ctrl+C, Ctrl+V)

If you have abstracts in other languages, click “Add” and enter it.



2. SUBMISSION
(5) Metadata - Step 5

+ Table of You can cut and paste an
CE;,”;,_S abstract into this box Omit
e table/figure contents.

= |t must be same the same as your thesis contnets. | @™kl

1.uIntroduction 1
(Ctr|+C, Ctr|+V) 2.1 Material & Methods 13

L2.1.uMaterial = 3

= A space is necessary between a title and a page. U211 aamaL 2
= Enter only Arabic Numerals. ©2.1.2.1bbob 2
= Omitlist of tables, list of figures, abstract---.

(in Roman Numeral contents.)



2. SUBMISSION
(5) Metadata - Step 6

) S P gy Enter [Mame of university and
Publisher HEMEL T name of graduate school].

Enter the name of adviser. Omit

the position
+ osed | po22 e
warded (2022 2 d
= Publisher, Issued, and Awarded are fixed.
= Adviser(Korean): Your advisor's name in Korean
(82850, Honggil-dongX,  Prof. 3Z&X, 245w X)



2. SUBMISSION

(5) Metadata - Step 7

| Department h
Department Name
= Thesis degree Master

. zoieco\g -:'ﬁ%gg?:i.w

= fMgjor oRecor :_F_xig“w
iE t'_f' N

PETTINNE 1=~ B = v

@Cu

= Thesis degree: Master / Doctor =

= Major : Click an orange bar and find out your major

Make sure your graduated school's name

(CHES 248t / HACYSIS AP BH

= Specialty, M5 OFspecific categories): NOt necessary

Select it from the list box

Click [Browse] to select.




2. SUBMISSION
(5) Metadata - Step 8

Enter the number of pages as

= Paoo . -
=Ll stated in the file. ex) viil, 53 o
Description
= Language Korean W Select it from the list box

= Page: The last page in Romanic number, and Arabic number also.

Cover ~ Contents~ Introduction
Approval Abstract ~ The last
page page

Numbering X I @ L

Don't enter special characters.

(viii X, xiii O. Enter lowercase English characters.)
Entered the last page’'s number including the References page.

= |Language: The language of your thesis




2. SUBMISSION
(5) Metadata - Step 9

Enter the pages of References

= References "
Xl p. 384G

rons  @snEI=ssmzag 2 =2za0n JBNU thesis is protected by copyright.
mama Zo= 27 deolection Zzmy 2o wizun. FOr submission, please contact your university representative.

Prev Mext Temporary storage

= References: The page number of “References”
= Rights: Fixed.

= After fill all boxes, click on the “Next”



2. SUBMISSION

(6) License Agreement

. [ |
/ C?Q; =
My Metadata
information

Original registration submit confirmation

X License Agreement
1) Agreement (Fixed)
) CCL
3) Setting Embargo (w/ a reason)
)

Disagreement (w/ a reason)



2. SUBMISSION

(6) License Agreement

= Choose one of [Agreed], [Setting Embargo] and [Disagreed]

= Choose [Setting Embargo] or [Disagreed] under the obvious

reason®,
* ex. copyright application, publication of academic journal,

relation of national security, etc.

= [Agreed] thesis will be opened on JBNU library homepage and RISS.



2. SUBMISSION
(6) License Agreement 1 - Copyright

Agreed Setting Embargo Disagreed

Period X O X

X O O
Reason

% You need obvious reasons % You need obvious reasons

License O O X

O A O

% Thesis file that cannot be % Thesis will be closed during designated % Thesis file that cannot be modified

Release modified will be released period. will be released

% After the period, it is same as ‘Agreed'. % Thesis will be available on JBNU

campus(including Library Proxy Service)

Document O X A

Delivery % Thesis will be closed during designated ¥ Only for researcher, in less than 50%

Service period.
% After the period, it is same as ‘Agreed'.




2. SUBMISSION
(6) License Agreement 1 - Copyright

Copyright

he contents of the w

prove and agree that the (master, doctor) dissertation/article written by myself can be used in following methods and conditions
1 edition or format on the condition of not changing t the writing
ritings by publishing on the information network including internet for the purpose of

£
i

opy and DB building through changes
n and reproduction of a part or who

hole of w

W

&
oW

R

oe Immediately not

[«%
o
2
ol
n
—
=
[=1

x transmission, distributio
e period for the writings shall be three years, and the period shall be continuously extended unless otherwise thers is no expression within two months from
¢ notified to the

m g — —
=

L R —
bainti— e

=

e
e

Except disagreement reasons, click “Agree”



2. SUBMISSION
(6) License Agreement 2 - CCL

License(CCL : Creative Commeons License) @ applied () Not applied

L

elected Licens

You have selected Creative Commons copy-writer expression- non
profit- DO MOT change 2.0 South Korea,

Do you allow to use the writing for commercial purpose?
() Yes @ No

» dCollection a Creative Commens License(CCL)compliant.
M CCL 0'_' the authors own work ﬁemselj«gs freely available to other users is 3 standard agreement that allows one. CCL works bearing the mark of the users freely use
and distribute under the terms and conditions can help.

b CCOLOY CHSE ARMIEE L2 7] £ 252 A . .
If you want to know about CCL specific, click it.

Click

m

Do you allow to change your writing?

m
[+

(T Yes @ No [ Yes, but only when same condition app

Keep the default settings unless you have special reasons.




2. SUBMISSION

(6) License Agreement 3 - Setting Embargo

= Thesis will not be open during a embargo period anybody, anywhere.
(During the period, In campus X, Out campus X, DDS X, Online X)
= [t will be open on JBNU library homepage and RISS after that period.
= Choose it only under the obvious reason.
(ex. copyright application, publication of academic journal,

relation of national security, etc.)



2. SUBMISSION

(6) License Agreement 3 - Setting Embargo

Publication date (D)Mot aoplicable  @5et

g onginal puliceTion daie, a patent and emoargo are necessary, sel thef

Original publication date = Edincluding abstracts, = ZELEE A TotE AT HHLA AR O 8MA 28X Myl =3 Es UL
# AZE IS 2R0s 28 33 HEE 220 282 AMU2EA] oDt

X “Including abstracts”: Abstract will not open before original publication date
A2 HIEL AR X Disagreement of copyright: Abstract will not open whether it’s checked or not.

fyou specify a original service start date, please submit 3 letter describing the reason far the library.

If the reason is not appropriate, the submission will be returned.



2. SUBMISSION

(6) License Agreement 4 - Disagreement

= Thesis will be open to JBNU students and visitors.
(File saving X, Printing out X)

= Only 50 % of thesis will be offered for other researchers.
(File X, Printouts only!)

= Choose “License Agreement” under the obvious reason.
(ex. copyright application, publication of academic journal,

relation of national security, etc.)



2. SUBMISSION

(6) License Agreement 4 - Disagreement

Copyright

aporove and agree that the (master. doctor) dissertation/article written by myself can be used in following methods and conditions
ow copy and DB building through changes in edition or format on the condition of not changing the contents of the writing
ow transmission, distribution and reproduction of 3 part or whole of writings by publishing on the information network including internet for the purpose of
emic study.
e usage period for the writings shall be three years, and the period shall be continuously extended unless otherwise there is no expression within two months from
of the agreement.
M cas author transfers the copyright to others, this permission will not be effective thereby. If publishing is allowed, it shall be immediately notified to the

Pt =
= Ny V1]

&l

=
m I
=
™
o
1
=1

nNeE Bkl

|
The tnivarcite chall nat ha lanally recnnncible anaingt the infrinnemont Accorred doa o tho

wiritinne after the narmiccinn

@ 4gree () Mot agree

# You need to agree the copyright to get the manuscript service.

Under the obvious reason, click “Not agree”



2. SUBMISSION

(6) License Agreement 4 - Disagreement

ZHHME| A HAY imit | ®Not apolicable f(Cset
Reason of restriction

A HIEY AR

If you click “Set”, your submission will be returned.
Be as detailed as possible. If the reason is not appropriate, the submission

will be returned.



2. SUBMISSION

(7) Original registration

s Q © 5
My Metadata License agreement Submit confirmation
information

% Original registration
1) Upload thesis file
) PDF is recommended (fewer errors when uploading)
3) Set up the first page on bookmark
)

Table of contents on bookmark



2. SUBMISSION
(7) Original registration 1 - Upload file

File format @ Document () Video .

= File type: hwp, doc, docx, pdf
Register document
wp. doc, doox, pof 3% e SRS X pdf is recommended (fewer errors)
EFREIRCER

= Remove the blank page before upload.
EFREIRCER

= Upload it less than 100MD
EFREIRCER

= Unlock password, note, and bookmark on
EFREIRCER

your file. A thesis can be divided into 5 and

EFREIRCER

uploaded.

* When you have a difficult to enter the page number and to

create separate files such as cover pages.

Remove your privacy on your thesis before you upload it.

(ex. phone number in a survey)




2. SUBMISSION

Bookmark
set up the first page E

(== HE

1. Introduction 1
1.1 Backoground
1.2 Objection

2.

3

Referances

(7) Original registration 2 - Frist page setting

X First page setting example.

Cover

1p

Title
cover

Submission

Abstract

Approval

Contents

Tables

Figures

p




2. SUBMISSION

(7) Original registration 3 - Bookmark

Bookmark
Set up the first page E

(== HE

1. Introduction | = Delete Roman numbering page because the system

1.1 Backoground
1.2 Objection

«+ ™ Itis same as metadata you entered.

2

5 recognizes only Arabic number.

Referances

= Add space before each subtitle.

= A space is necessary between each title and page

number.

Example
5.UIntF:oc:j|uctionU1 (NOt ’...” l___’r many SpaCES)
2.1 Material & Methods 13
L12.1. 1 Material U 3
L2117, uaaaal 2

L u2.1.2.1ubbbbu?2



2. SUBMISSION

(8) Submit Confirmation

. [ |
4 S’} ~© = 5
My Metadata eement Original registration submit confirmation

information

% Submit confirmation
1) Check Metadata
2) Check Uploaded File

3) Print License Agreement and Submit Confirmation



2. SUBMISSION

__ (8) Submit Confirmation 1 - Check Metadata

submit dissertation details information

# After checking out the information of the submitted dissertation, be sure to push [Complete submit] button to complete the submittal,

Metadata

Tem

Content [temn Language

Title(Korean)
Translated(English]
Author(Korean)
Other name(English)]
Affiliation

Subject

Abstract Korean

Table of contents

# After checking out the information of the submitted dissertation. be sure to push [Complete submit] button to complete the submittal.

1né¢|a OK / Back(Cancel)

Check out the information and click “X|=2t=2"




2. SUBMISSION
(8) Submit Confirmation 1 - Check Metadata

Search Browse Submit Submit History

Submission list

Submission list

Total 1
C ity/C i License
Community/Collection Title ;r=-=mb= t tatus
O SHTEAE SR = Agree Not completed

License Agreement Print Submit Confirmation Print

Make sure the submission file. “Submit History” — Click title.



2. SUBMISSION
(8) Submit Confirmation 2 - Check File

File information

File forrmat = Document

- | - CHECK LIST
submit original A= hwp (8704 bytes, 2022-05-24 16:57:23)
Start page of body - 5 ‘/ Flle ErrOr
v Bookmark
v Professor's name on approval
slllal page

v' Korean Abstract (English Thesis)

v Personal Information

Each date (submission, approval date)



2. SUBMISSION

(8) Submit Confirmation 3 - Print--

Submission list

Community/Collection

He Ense Status
o agreement AELLS
m = HREAE ) BY=S test fares

Accept complete

License Agreement Print Submit Confirmation Print

Print License Agreement and Submit Confirmation = Submit to Authorities

(Authorities are different from each college, so contact your graduated school about it)



(1) Thesis Writing Format

(2) Temporary storage

NOTICE

(3) Returned Article

(4) Etc.




3. NOTICE
(1) Thesis Writing Format

= Format: Follow the standards by each graduate school.

- Font size, Font style, Cover design, etc--- - Graduate School
= Upload File: Modified document

- After ‘Approve’ on dCollection, it cannot be modified.
= Check cover, inner cover, submission page, and approval page.
= Check typo, contents and format. (Writer's Responsibility!)
= There is the professor’'s name on approval page.

(Professor’s signature or seal is not necessary)

Please submit your thesis within the time limit ©




3. NOTICE

(2) Temporary Storage

Submit History

Submission guide

2 HOA[ HAX

In order to submit a thesis, a submitter authentication process is rtification can submit their thesis papers to the

. . . 0|0 aF s oo}
Collection™ speafied by administrator. I A B ER e

Manual of Submission

If you saved a temporary file, a message will pops up.




3. NOTICE

(2) Temporary Storage

Browse Submit Submit History

submission list

Submission list

Total 1

Community/Collection Title

U SMEHAE S SR=E test

Check your temporary thesis file on “Submit History”




3. NOTICE
(3) Returned Article

Search

Tad g}

istory FAQ

Enter search word.

There are returned articles. Please amend and submit it
again.

|| submissionof materials >

Click

Close

Go to submission list

Notice

When you log in on dCollection, a message from JBNU Library pops up.

The library contacts you before “return”.




3. NOTICE

(3) Returned Article

Submission list

# This is a returned dissertation. Check out the reason of returning. and correct meta, original texts and bookmark, and be sure to push 'Re-submit” button.

Returned date = 2022-05-25 10:07:21
_DtE l Tzﬁj?r.’:r:; Please add your pl'GfE‘SSC-I"S name on the approval page.
Community/Collection Title
Click
[l SHBEAE SRR A c

My notice Detail

My notice

Mo
:! Click
1 [HFg=]  test

Submitter

Dissertation name

Drafter 2%t

Date = 2022-05-2510:07:21

e 1=l

Contents Please add your professor's name on the approval page.

Click your thesis and check the reason of returning.




3. NOTICE

Submission list

Total 1

Community/Collection

0 A THE]A

e
» =

(3) Returned Article

test

License Agreement Print Submit Confirmation Print

The status is changed “Re-submit” after re-submission.



3. NOTICE

L

(3) Returned Article

Due dates are different between the uploading thesis file on
dCollection and submission of bound thesis.

You can also submit on weekends on dCollection.

Uploading may not work well on high-security PC.

Thesis will be open as an ezPDF



Q&A

& 063-270-3464, 3458, 4825
= lib3464@jbnu.ac.kr
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